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Policy: 
All requests for transfer credit will be considered on an individual basis with the final decision made at the discretion of Academic Administration. Select programs have specific guidelines as to what may or may not be considered for transfer of credit (TOC). Guidelines include, but are not limited to: minimum course grade, course content, course credit/hours, each program’s maximum allowed transfer of credit, as well as duration of time expired between course completion and SLCHC enrollment. SLCHC considers only transfer of courses completed at colleges that are accredited by an agency recognized by the United States Department of Education (USDE) and/or the Council of Higher Education Accreditation (CHEA). Program criteria will be shared with prospective students during the admissions process. Transfer of credit(s) must be made at the time of enrollment; no transfer of credit will be granted once a student’s program of study has begun.
An institution or program may accept credits or clock hours earned at another institution that is not located in the United States or its territories if the specific foreign education is evaluated by an agency which attests to the qualitative and quantitative equivalency of the foreign education and the specific course or courses for which transfer credit is to be awarded. The institution must use the credential evaluation services of an agency that has published standards for membership, affiliations to U.S. based international higher education associations, and are frequently linked to and used by federal agencies, state agencies, educational institutions and employers (e.g. NACES and AICE).  
At a minimum, 25 percent of the credits or the recognized clock-hour equivalent required for completion of a program must be earned through coursework offered by and completed at St. Louis College of Health Careers (SLCHC). 
Procedure: 
1. The Admissions Representative will request all necessary paperwork from the incoming student requesting transfer of credit (TOC): transcripts (official transcripts may be required for certain programs), course descriptions and syllabus (when applicable). 
2. The Admissions Representative will collect all necessary transfer of credit documentation and paperwork from the incoming student and deliver it to the Director of Admissions. 
3. The Director of Admissions will confer the request and paperwork/documentation with the appropriate members of the Academic Administration.

a. Documentation – official or unofficial transcript/grade history (depending upon the program).
i. Previous college credits under review for transferability must be from a college accredited by an agency recognized by the United States Department of Education (USDE) or the Council for Higher Education Accreditation (CHEA).

b. Paperwork – course description, syllabus, course outlines (as requested by the Academic Administration)

c. Duration of Time – No specific time restriction will be placed on the ability to have transfer 


credits reviewed for most General Education coursework. General Education credits beyond 10 
years will be transferred in on a case-by-case evaluation. Depending on the program, Anatomy & 
Physiology, and Kinesiology credits may not be accepted beyond 5 years. depending on the 
program. 
4. SLCHC will only consider the following grades for transferability: As, Bs, Cs 
5. Once an approval and/or denial of credit is determined by the Academic Administration, a Transfer of   

    Credit Notice will be completed and signed by appropriate officials.

6. If a student is dissatisfied with the decision of the Academic Administration, he or she may request an 
    appeal. The appeal process is outlined in the College Catalog.
7. The signed Transfer of Credit Notice and the transfer of credit documentation will be given to the 
    Registrar to be placed in the student’s academic file.

*Credits earned at SLCHC are subject to the discretion of other colleges’ transfer of credit policies. Acceptance of a degree of diploma earned in any SLCHC program is also at the complete discretion of the institution to which students may seek transfer.
SLCHC reserves the right to amend any policy to benefit the student population and aid in the mission of the college.
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