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	Policy Title:
	Appeal Policy & Procedure

	Policy Type:
	Academic
	Effective Date:
	7/1/2018 (Revised)

	Purpose:
	To provide an impartial review for students appealing program dismissal due to a mitigating circumstance.

	Regulation Reference:
	N/A
	#


Policy:  
Satisfactory academic progress is necessary to maintain eligibility for the Title IV Federal Student Aid programs, if applicable, and to continue as a student in good standing at St. Louis College of Health Careers (SLCHC). All students must meet the following minimum standards of Satisfactory Academic Progress (SAP): 

· Achieve a minimum cumulative grade point average (CGPA) at all pre-determined evaluation points; 

· Achieve a minimum completion percentage (CP) at all pre-determined evaluation points; and 

· Complete the program of study within a Maximum Time Frame (MTF), which is 150% of the normal program length
Additional standards of Satisfactory Academic Progress (SAP Policy) are listed in the college catalog on page 49. 
If a student is dismissed from an academic program due to not meeting the requirements as listed in the college catalog, the student does have a right to appeal the decision.
Procedure:
Appeal Process:
For an appeal to be considered, it should: 
· Be submitted to the Dean/Director of Education or Campus President in writing (a verbal request is acceptable)
· Explain the reasons why the student was not successful in meeting the SAP standards

· Explain what has changed in the student’s circumstances to allow success in the future. Documentation of the mitigating circumstances may be requested by the school
The Program Director will correspond a date and time for the student to meet with the Appeals Committee and present his or her mitigating circumstance. 

All appeal requests will be reviewed by the Appeals Committee and responded to within ten (10) days. If an appeal for exceeding the Maximum Time Frame is approved the student will not be eligible for Federal Student Aid for the remainder of that program.
SLCHC reserves the right to amend any policy to benefit the student population and aid in the mission of the college
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